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1. BACKGROUND INFORMATION 

 

The Division of Settlements Urban Renewal and Public Utilities (the DoSURPU) has 

recently approved the Construction of a Tank Farm and Public Restroom Facility at the 

Milford Court Commercial Plaza, Bon Accord, Tobago. Moreover, the DoSURPU is 

desirous of entering into contracts with suitable contractors to carry out the works 

described and referred to in these documents. 

The brief description of the works required is as follows: 

 

a) Work Package 1- Block A: Construction of Tank Farm at the Milford 

Court Commercial Plaza 

b) Work Package 2 – Block B: Construction of Tank Farm at the 

Milford Court Commercial Plaza 

c) Work Package 3 – Blocks C&D: Construction of Tank Farm at the 

Milford Court Commercial Plaza 

d) Work Package 4 – Construction of a Public Washroom Facility at 

Milford Court Commercial Plaza 

 

Tenderers are only permitted to bid for ONE (1) Work Package ONLY from the options: 

Work Package 1 – Block A, Work Package 2 – Block B and Work Package 3 – Blocks 

C&D.  

 

Tenderer that bid for Work Package 4 are not permitted to bid for Work Package 1 – 

Block A, Work Package 2 – Block B and Work Package 3 – Blocks C&D.  

 

The DoSURPU will conduct its procurement process in accordance with the principles of 

good governance, namely accountability, transparency, integrity and value for money as 

stipulated in the Public Procurement and Disposal of Public Property Act No. 1 of 2015 (as 

amended).   

 

 

2. ELIGIBILITY 

 

a) This tender is open to Tenderers domicile in the jurisdiction of Tobago ONLY.  

b) Tenderers with common directors or shareholders bidding shall be disqualified. 

c) A Bidder, and all parties constituting the Bidder, shall meet the following criteria to 

be eligible to participate in public procurement: 

i. the bidder has the legal capacity to enter into a contract; 

ii. the bidder is not: 

1. insolvent; 
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2. in receivership; 

3. bankrupt; or 

4. being wound up 

iii. the bidder’s business activities have not been suspended; 

iv. the bidder is not the subject of legal proceedings for any of the 

circumstances in (b); and 

v. the bidder has fulfilled his or her obligations to pay taxes and national 

Insurance Contributions. 

vi. the Directors and/or Principal Officers have not been convicted for any 

criminal offences. 

 

 

3. SCOPE OF WORKS 

The contractor scope for this tender shall include – 

a) Work Package 1- Block A: Construction of Tank Farm at the Milford 

Court Commercial Plaza: 

i. Demolish existing tank stand and cart away materials from the demolition; 

ii. Excavation and site preparation; 

iii. Construct new tank stand; 

iv. Supply and installation of one (1) new water tank holding 1000 gallons water 

along with installation of existing water tank at Block A;  

v. Installation and securing of water pump from damage and/or theft; 

vi. Installation of plumbing works from tanks and pump to the building;  

vii. Installation of electrical works for pump from building to tank stand;  

viii. Clean and cart away materials from site to Studley Park Dump after completion 

of work. No burning allowed on Site; 

ix. See Appendix I for relevant drawings; 

x. The contractor shall supply all required expertise, labour, tools, equipment, 

material and services required to provide and complete this scope of work 

according to specification and other incidentals to perform the work necessary 

for the construction of tank stand at Block A in accordance with the Contract 

Documents. 
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b) Work Package 2 – Block B: Construction of Tank Farm at the Milford 

Court Commercial Plaza: 

i. Excavation and site preparation; 

ii. Construct new tank stand; 

iii. Supply and installation of two (2) new water tanks holding 1000 gallons water 

each; 

iv. Installation and securing of water pump from damage and/or theft;  

v. Installation of plumbing works from tanks and pump to the building;  

vi. Installation of electrical works for pump from building to tank stand;  

vii. Clean and cart away materials from site to Studley Park Dump after completion of 

work. No burning allowed on Site; 

viii. See Appendix I for relevant drawings; 

ix. The contractor shall supply all required expertise, labour, tools, equipment, 

material and services required to provide and complete this scope of work 

according to specification and other incidentals to perform the work necessary for 

the construction of tank stand at Block B in accordance with the Contract 

Documents. 

 

 

c) Work Package 3 – Blocks C&D: Construction of Tank Farm at the Milford 

Court Commercial Plaza: 

Block C: 

i. Cart away existing tanks on stand to Studley Park Dump; 

ii. Demolish tank stands behind block C;  

iii. Capping off and removing existing water connections;  

iv. Clean area behind Block C. No burning is allowed on site; 

v. The contractor shall supply all required expertise, labour, tools, equipment, 

material and services required to provide and complete this scope of work 

according to specification and other incidentals to perform the work necessary for 

Block C in accordance with the Contract Documents. 

 Block D: 

i. Excavation and site preparation; 

ii. Repair and extension of existing tank stand; 

iii. Supply and installation of five (5) new water tanks holding 1000 gallons water 

each;  

iv. Installation and securing of water pump from damage and/or theft;  

v. Installation of plumbing works from tanks and pump to Block D and Block C;  

vi. Installation of additional water supply from tank for future public convenience;   

vii. Installation of electrical works for pump at tank stand;  
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viii. Clean and cart away materials from site to Studley Park Dump after completion of 

work. No burning allowed on site; 

ix. See Appendix I for relevant drawings; 

x. The contractor shall supply all required expertise, labour, tools, equipment, 

material and services required to provide and complete this scope of work 

according to specification and other incidentals to perform the work necessary for 

the extension of tank stand at Block D in accordance with the Contract 

Documents. 

 

d) Work Package 4 – Construction of a Public Washroom Facility at Milford 

Court Commercial Plaza 

 

(a) External Works: Clean and clear property of all debris; 

(b) Construction of washroom building; 

(c) Washroom facility to consist of Male and Female Water Closets (WCs) (three each) 

and handicap facilities (one each); 

(d) Male WC, (inclusive of handicap facility) to be separated from Female WC inclusive 

of handicap facility); 

(e) Clean and clear site of all debris and work materials; 

(f) See Appendix II, which contains a more detailed scope of work for Work Package 

4; 

(g) See Appendix III for relevant drawings; 

(h) The contractor shall supply all required expertise, labour, tools, equipment, material 

and services required to provide and complete this scope of work according to 

specification and other incidentals to perform the work necessary for the construction 

of the public washroom facility at the Milford Court Commercial Plaza in accordance 

with the Contract Documents. 

 

 

 

4. SCHEDULE 

 

a) ITB Schedule: 

DETAILS DATE & TIME 

Site Visit Date and Time 

(Location: Milford Court Commercial 

Plaza, Bon Accord, Tobago) 

Thursday April 25, 2019| 

10:00am 

Tender Closing Date and Time Tuesday May 08, 2019| 2:00pm 

Tender Opening Date and Time Tuesday May 08, 2019| 2:15pm 
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b) Execution Schedule: 

The Contractor must be able to commit to undertake the works for: 

i. Work Package 1- Block A: Construction of Tank Farm at the Milford Court 

Commercial Plaza within ten (10) working days; 

ii. Work Package 2 – Block B: Construction of Tank Farm at the Milford Court 

Commercial Plaza within ten (10) working days; 

iii. Work Package 3 – Blocks C&D: Construction of Tank Farm at the Milford 

Court Commercial Plaza within  (15) working days; and 

iv. Work Package 4 – Construction of a Public Washroom Facility at Milford 

Court Commercial Plaza within two (2) months; 

effective the start date stipulated in the ‘Notice to Proceed’. 

 

 

5. FORMAT OF TENDERS 

 

(a) Tenders shall comprise a Single-Envelope System. This means a single envelope 

containing both the financial and technical/quality information for evaluation. 

(b) Alterations or erasures on any tender shall be initialled by the Tenderer. 

 

6. INSTRUCTIONS TO TENDERERS 

 

TENDERERS ARE ADVISED TO READ THESE INSTRUCTIONS VERY 

CAREFULLY, SINCE FAILURE TO ABIDE BY SAME MAY RESULT IN 

AUTOMATIC REJECTION. 

 

a) Tenderers are only permitted to bid for ONE (1) Work Package ONLY from the    

options: Work Package 1 – Block A, Work Package 2 – Block B and Work 

Package 3 – Blocks C&D.  

 

b) Tenderers that bid for Work Package 4 are not permitted to bid for Work Package 

1 – Block A, Work Package 2 – Block B and Work Package 3 – Blocks C&D. 

 

c) Tenderers’ submissions that are not in keeping with a) and b) above SHALL BE 

DISQUALIFIED FORTHWITH. 

 

d) Tenderers are to complete the price proposal documents for selected Work Packages 

ONLY. The price proposal documents for Work Packages not selected, must not be 

completed and submitted. 
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e) Tenderers are advised that if they cannot meet the experience requirement in 

demonstrating works of a similar nature they SHALL NOT be considered. 

 

f) In the event the Contractor recognizes that there are discrepancies, errors or 

inconsistencies in the Drawings, Scope of Work/Specifications and/or Bill of 

Quantities etc. provided, the Bidder shall notify the DoSURPU’s Procurement Unit 

ONLY in writing, requesting resolution before contract development and execution 

of the required works. The Division of Settlements, Urban Renewal and Public 

Utilities (DoSURPU) resolution shall be final. 

 

g) Under no circumstances shall the Contractor proceed with the Works in uncertainty. 

If the Contractor should fail to make such a request, no excuse will be entertained for 

failure to carry out the works in a manner satisfactory to DoSURPU. Re-work 

required to remedy such unsatisfactory works shall be at the Contractor’s expense 

ONLY. 

 

h) The selected Bidder will be responsible for the execution of works in keeping with 

this tender’s Scope of Work provided and must ensure they have adequate resources 

to optimally fulfil the said requirements. 

 

i) The successful tenderer shall be required to provide evidence of Workmen’s 

compensation and Public Liability Insurance prior to award, and as such are to price 

accordingly in its BOQ. 

 

j) The successful Tenderer is to ensure compliance with the Occupational Health and 

Safety Act 2004 once working on the site. 

  

 

7. SUBMISSION INSTRUCTIONS 

 

 Tenderers are only permitted to bid for ONE (1) Work Package ONLY from the    

options: Work Package 1 – Block A, Work Package 2 – Block B and Work Package 3 

– Blocks C&D.  

 

Tenderers that bid for Work Package 4 are not permitted to bid for Work Package 1 – 

Block A, Work Package 2 – Block B and Work Package 3 – Blocks C&D. 

 

Tenderers are to only submit documents requested in the specific order identified at 

Appendix IV.  All submissions must be binded and company stamp affixed to each 
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page. The DoSURPU reserves the right to reject any tender that has not been properly 

binded, tabbed and in keeping with the specific order identified at Appendix IV. 

 

Summary of Documents and Information required at Appendix IV by all tenderers: 

 

(a) Legal status of Tenderer - Certificate of Incorporation or Registration, Notice of 

Directors 

(b) Tax Compliance - Valid VAT, NIS and BIR CLEARANCE Certificates (Not 

registration Certificates) 

(c) Proof of address (domicile: Tobago) – Utility bill and Notice of registered address 

(d) Proof of experience – Evidence of Past experience of the Tenderer in the form of 

two (2) previous and or current signed contracts/letters of award in works of a 

similar nature to that proposed in this tender within the past five (5) years of at least 

40% EACH for Work Package 1 – Block A, Work Package 2 – Block B and 

Work Package 3 – Blocks C&D and 50% for Work Package 4 of the cost 

proposed in the tender.   The contract must have included the scope of works that 

was done and not leave any room for speculation as to the nature of the works 

undertaken. Any contracts submitted from a private company must be annexed 

to a sworn statutory declaration in a format as prescribed by Appendix V and 

VI.  The statutory declaration must be sworn by the client and not the Tenderer.  

The DoSURPU shall undertake due diligence to determine the validity of said 

contracts and misrepresentation by any tenderer may lead to debarment from 

tendering throughout the THA. 

(e) Past Performance – Two (2) letters of reference in the prescribed form hereto 

annexed as Appendix VII.  References must be from personnel no lower than the 

rank of Project Manager/Project Management Specialist. The References must come 

from the same clients as those from whom the Bidder supplied contracts for above. 

(f) Financial capacity – a letter from a financial institution stating that the tenderer has 

the cash flow available of at least 40% EACH for Work Package 1 – Block A, 

Work Package 2 – Block B and Work Package 3 – Blocks C&D and 50% for 

Work Package 4 of the cost proposed in this tender.  Letter must state a range of 

funds available (five digits, six digits, seven digits etc) and not be a blanket 

reference letter.  Letters without this range of figures shall not be considered.  

Alternatively, a Tenderer may, where appropriate and for a particular contract, rely 

on the capacities of other entities, regardless of the legal nature of the links, which it 

has with them. It must in that case prove to the DoSURPU that it will have at its 

disposal the resources necessary for performance of the contract, for example by 

producing an undertaking on the part of those entities to place those resources at its 

disposal.  Persons providing such confirmation are deemed to have notice of this 



12 

 

clause, including constructive notice and may be subject to third party liability if the 

successful tenderer cannot perform the contract due to financial constraints.   

(g) Implementation plan - A detailed description of the plan of action which outlines 

the use of all resources within the quoted time to deliver the desired project output. 

This plan should be sufficiently detailed to guide the project at every stage and to 

provide the assurance that every necessary aspect to deliver the required output, on 

time and on budget has been considered.  It is expected that key milestones, 

deliverables and or phases shall be identified.  The plan must be laid out in such a 

way to give a person who is not an expert in construction a reasonable idea of 

implementation and must demonstrate how the works shall be scheduled to be 

completed within the stipulated timeframe for each Work Package. 

(h) Key Personnel –  to include : 

(a) The names, role and responsibilities of the key personnel proposed to 

undertake the works. The names cited here must be made available for the 

duration of the project and no substitutions shall be permitted without the 

consent of the DoSURPU. 

(b) Key personnel should be suitable qualified and possess the relevant 

qualifications and experience to cover the various elements of the works. 

(c) A Project Manager MUST be identified who shall be in control of the 

project.  These persons must be made available for the duration of the 

project. 

(d) Attach CVs of key personnel.   

(i) Price Proposal.  This shall be contained in the Bill of Quantities for the respective 

Work Package.  The successful tenderer shall be required to provide evidence of 

Workmen’s compensation and Public Liability Insurance prior to award, and as 

such are to price accordingly in its BOQ. 

 

 

No additional information is to be submitted other than that requested above and at 

Appendix III. Any additional information not requested shall not be taken into 

account or may result in disqualification. 
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All Tenderers’ bids must be submitted in sealed envelopes, labelled in BOLD letter and 

addressed as follows: 

“NAME OF TENDERER” 

 

The Administrator 

Division of Settlements, Urban Renewal and Public Utilities 

CLICO Building, Rockley Vale, Scarborough 

Tobago 

 

DoSURPU 2019 – 0003 – CONSTRUCTION OF TANK FARM AND PUBLIC 

WASHROOM FACILITY AT MILFORD COURT COMMERCIAL PLAZA 

 

“WORK PACKAGE NUMBER SELECTED”  

and deposited in the tender box (Box Opening dimensions are approx.14” long x  ¾” wide) 

located on the Ground Floor of the DoSURPU’s Main Office Building at aforementioned address 

on or before Tuesday May 08, 2019 at 2:00pm.  Tenders shall be opened at 

2:15pm on the aforementioned date. All tenderers or their authorized representative are invited 

to be present for the opening. 

 

(a) Tenderers MUST submit one (1) original and six (6) copies (“bundle”) of their bids. 

(b) The original bid MUST be labelled as “Original” in BOLD font and copies labelled 

“Copy” in BOLD font.  

(c) The original bid and each copy do not have to be submitted in separate envelopes 

since the aim of the DoSURPU is to obtain one (1) original and six (6) copies, 

whether it be in one (1), two (2) or more envelopes. 

(d)  Envelopes must be properly sealed with the Tenderer’s returning address and contact 

number at the back of the envelope. 

 

Tenderers MUST also affix their company’s seal at the front of the Envelope, Moreover, 

the company’s seal must be affixed to all pages of the bid submission and duly signed by 

the Tenderer. 
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8. EVALUATION CRITERIA 

 

Selection criteria  

No. Criteria Score Evidence 

1 Legal status of Tenderer Pass/Fail See Section 7 (a) 

2 Tax Compliance Pass/Fail 

 

See Section 7 (b) 

3 Proof of address 

(domicile: Tobago) 

Pass/Fail 

 

See Section  7 (c) 

4 Proof of experience Pass/Fail 

 

See Section 7 (d)  

5 Past Performance Pass/Fail See Section 7 (e) 

6 Financial capacity Pass/Fail 

 

See Section 7 (f) 

NB: Tenderers that have not passed any one of the above requirements SHALL NOT be 

considered further in the application of the ‘Award Criteria’. 

Award criteria 

No. Criteria Score Evidence 

1 Presentation, layout, order 

and compliance with 

documents to be submitted  

5pts Points shall be deducted for submitting 

irrelevant information that was not 

requested 

2 Past contracts from 

government  

2 – 5pts 

1 -  3pts 

0 – 0pts 

See Section 7(d).  No contract/s from a 

Government agency is not a bar to award. 

3 Past Experience specific and 

closely related in terms of 

complexity and value of this 

project 

10pts See Section 7(d) and 7(e). 

4 Implementation Plan 20pts See Section 7(g). 

5 Qualifications and 

Experience of Key 

Personnel 

20pts See Section 7(h). 

 Total 60pts  

 

Tenderers must score at least 70% in award criteria (4) and (5) to be considered further. 

Award shall then be based on a price/quality ratio i.e. Price/quality points.  Any contract 

award shall be made subject to the successful tender demonstrating evidence of 

Workmen’s compensation and Public Liability Insurance. If a tenderer’s price is deemed 

abnormally low by the tender evaluation committee, such bid may be summarily rejected 

or further and better particulars shall be required.   
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Where any documents or evidence is incomplete or inaccurate, the DoSURPU reserves 

discretion to permit the tenderer to bring in the incomplete/inaccurate document within a 

reasonable time period.  

 

The DoSURPU reserves the right to cancel the tender, where it does not have the authority, 

legal or otherwise to enter into a procurement contract, or where there is any evidence of 

collusion, bid rigging or lack of competition. 

 

9. INSURANCE COVERAGE  

The successful contractor shall be required to maintain in force a policy or policies of 

insurance written by one or more responsible insurance carriers licensed to do business in 

Trinidad and Tobago that shall insure against liability for injury to and/or death of and/or 

damage to property of any person or persons. Contractor will be required to provide proof 

of worker’s compensation insurance in coverage amounts required by the law for the 

Operations to be provided that covers Contractor’s employees for any on-the-job injuries 

as well as Public Liability Insurance. Contractor must be willing and able to provide 

evidence of above insurance requirements no later than seven (7) days after receiving 

the‘Notice to Proceed’. 

 

 

 

10. SITE VISIT/ PRE-BID SUBMISSION MEETING 

 

a) The Division of Settlements Urban Renewal and Public Utilities, shall conduct a site 

visit/ pre-bid submission meeting which is MANDATORY for all participants. The 

date and time for such visit/meeting is on Thursday April 25, 2019| 

10am at the Milford Court Commercial Plaza, Bon 

Accord, Tobago. The Contractor must visit the site and ascertain the character, 

extent and nature of the works to be done, conditions of site, working space and access 

and allow in the tender for all such factors which may affect the execution of the works.   

 

b) Bidders shall be considered to have, by their own independent observations and inquiries, 

fully informed and satisfied themselves as to the nature and extent of the works relative 

to required equipment needed to complete any or all of which can in any way affect the 

prices included in the ITB. 
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11. WAIVER 

 

The DoSURPU retains a separate right to waive irregularities in the tender submission if in 

the DoSURPU’s discretion such irregularities are of a minor technical nature, or relate to 

defects, or of it is in the best interest of the THA to do so.  

The DoSURPU retains a general right to relax or waive any of the tender requirements, 

whether it be material or not, so long as waiving such requirement is not unfair to any 

tenderer who “but for” the waiver, would have submitted a different offer and shall not be 

prejudicial for any tenderer. 

 

12. REQUESTS FOR ADDITIONAL INFORMATION 

 

Individual/joint venture requiring a clarification of the bid documents MUST do so by 

contacting the Procurement Unit ONLY by sending email to the following email address: 

christal.ottley@tha.gov.tt.   

 

Replies to any request for clarification or additional information (including all previous 

requests) shall be circulated to all parties participating in this tender process, by publication 

on the THA’s website, pco.tha.gov.tt.  TENDERERS ARE THEREFORE ADVISED 

TO CONSTANTLY MONITOR THE WEBSITE FOR ANY NOTICES, 

AMENDMENTS, CLARIFICATIONS ETC. 

 

13. TERMS OF PAYMENT 

 

Upon the successful completion of works and the subsequent issuance of the completion 

certificate by the DoSURPU’s Specialist Engineer, all other monies shall be paid to 

Individual/joint venture within thirty (30) days, but no later than sixty (60) days after the 

submission of the invoice to the Accounting Department.  The DoSURPU shall retain ten 

percent (10%) on each payment made to the Tenderer, with the retention being paid upon 

the expiration of a three (3) month period, or the period during which any defects are 

remedied, whichever one is longer.  Tenderers are advised that there is the possibility that 

no mobilization payments shall be made. 

 

14. BID VALIDITY PERIOD 

 

Bids shall be valid for a period of at least one hundred and twenty (120) days as per the 

tender submission. 
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15. NO CONTRACTUAL OBLIGATIONS   

 

This is an Invitation to Tender. No contractual obligations will arise between the 

DoSURPU and any Tenderer until and unless the DoSURPU and a Tenderer enter into a 

formal, written contract for the Tenderer to provide the services contemplated in this 

Tender Document.    The Tenderer   agrees that while the offer is made in accordance with 

the provisions of this invitation to treat, the DoSURPU reserves the right to vary, negotiate 

and or amend contractual terms, with mutual consent of the DoSURPU and the successful 

tenderer. 

 

16. CONTRACT 

 

Any contract entered into between the DoSURPU and the successful Tenderer shall 

incorporate the material contract terms with respect to price, duration, scope, specifications 

and quality of work.  Where joint ventures are successful, contract shall be entered into 

with both partners of the joint venture who shall be jointly and severally liable for the 

performance of the contract.  All other contract terms shall be mutually agreed by the 

parties to the contract.  Contracts shall be entered into with the successful tenderer. 

 

 

17. PERFORMANCE BOND 

 

Successful tenderers may be required to execute a performance bond to the value of ten 

percent (10%) of the contract sum, from a reputable financial institution in favor of the 

DoSURPU, as a condition precedent to the execution of the contract 

 

 

18. LATE TENDERS 

 

Late tenders will not be accepted under any circumstances.  The DoSURPU reserves the 

right to reject any or all tenders, in whole or in part, to negotiate changes in the scope of 

services and waive any technicalities as deemed in its best interest.  Further no applications 

for extensions of time shall be granted under any circumstances and Tenderers are advised 

not to make any such applications. 

 

 

19. NO CLAIM FOR COMPENSATION 

 

Except as expressly and specifically permitted in this Tender document, no Tenderer shall 

have any claim for any compensation of any kind whatsoever, as a result of participation in 
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the ITB, and by submitting a tender each Tenderer shall be deemed to have agreed that it 

has no claim. 

 

 

20. INDEMNITY 

 

Tenderers in submitting a tender, commits to indemnify the THA, its employees, agents 

and or servants, or other lawful invitees on the THA premises of any loss, bodily injury 

and damage to property due to any act of neglect or default of the successful bidder, its 

agents, employees and or servants.  Tenderers shall be engaged as independent contractors 

and hence are wholly liable for any bodily injury or damage to plant and equipment. 

 

 

21. CONFLICT OF INTEREST 

 

The DoSURPU will ensure there is no Conflict of Interest in this tender.  As such, any 

direct family relationship involving Tenderers and Members of the DoSURPU 

Management and Staff must be fully disclosed. A member and/or officer of the DoSURPU 

or the relative of any such person shall not tender for the supply of items and or services 

stated herein. For the purposes of this tender the term “relative” means the father, mother, 

brother, sister, son, daughter or spouse of a person and includes the spouse of a son or a 

daughter of such person. 

 

 

22. RIGHTS OF THE DoSURPU  

 

In addition to the rights expressly hereinbefore referred to, the following additional rights 

accrue -   

(a) The DoSURPU reserves the right to reject any or all bids without limiting the 

generality of the foregoing, a Bid will be summarily rejected if it is conditional, if it 

is incomplete, obscure, or irregular, if it has erasures or corrections in the Cost 

Schedule, or if it has unit rates that are obviously unbalanced. 

(b) The DoSURPU reserves the right to reject a Bid, which does not provide satisfactory 

evidence that the proponent has the technical, physical and financial resources to 

complete the work within a specified contract period. Further, the DoSURPU does 

not have any obligation to inform the affected proponent or proponents of the 

grounds for the action or reject any bid and to annul the bidding process and reject all 

bids, at any time prior to Award of Contract, without thereby incurring any liability 

to the DoSURPU. 
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(c) The DoSURPU may declare the bidding void when none of the bids meet the intent 

of the specifications or when it is evident that there has been a lack of competition 

and or that there has been collusion. In addition, all bids may be rejected if they are 

substantially higher than the official budget approved by the DoSURPU. 

(d) The DoSURPU does not bind itself to accept the lowest or any offer or to reimburse 

proponents for any expenses incurred in bidding. 

(e) The DoSURPU reserves the right to cancel this tender at any time and has no 

obligation to provide any reasons for such cancellation. 

 

 

23. GOVERNING LAW 

 

All applicable laws in the Republic of Trinidad and Tobago will apply to any resulting 

agreement. 

****End**** 
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APPENDIX I – DRAWINGS: Work Packages 1 to 3- Construction of Tank Farm at the 

Milford Court Commercial Plaza 

 

 

 

 

 

 

 

 

PLEASE VISIT: http://pco.tha.gov.tt/tender-notices/ TO 

DOWNLOAD DRAWINGS. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://pco.tha.gov.tt/tender-notices/
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APPENDIX II – SCOPE OF WORK: Work Package 4: Construction of a Public Washroom 

Facility at the Milford Court Commercial Plaza 

 

As detailed in the Bill of Quantitates, these works shall include, but not be limited to, (and 
the Contractor shall be responsible for the provision of,) the following: 

Foundation 
1.1.1 Excavation of surfaces and trenches 
1.1.2 Level and compact trenches to receive concrete. 
1.1.3 Level and compact trenches to receive hardcore. 
1.1.4 Supply and application of granular fill to make up levels under 

floor slab 
1.1.5 Supply, spread, level and compaction of  layer of sand as blinding 

on hardcore bed. 
1.1.6 Installation of ½" diameter reinforcement bars to ground beams 

and beds 
1.1.7 Installation of 3”x3”x5 BRC as fabric reinforcement. 
1.1.8 Construction of sawn formwork to the edge of the bed not 

exceeding 5” wide. 
1.1.9 Installation of 500 guage polythene sheet horizontal on surfaces of 

sand blinding with 12” side and end lap.  
1.1.10 Installation of Grade 30 in-situ reinforced concrete to ground 

beams and beds.  
Superstructure 

1.1.11 Supply and installation of dressed formwork, reinforcing bars and 
in-situ concrete (20mm aggregate size; vibrated) 

1.1.12 Supply and installation of 16”x 8” concrete blocks; bedding and 
jointing in plasticised cement mortar (ratio 1:3) 

1.1.13 Supply and installation of overhead braced (OHB) mounted, Mora 
series, standard privacy compartments, corner Alcove layout with 
24" urinal screen, stainless steel hardware & anti-vandal fasteners 

1.1.14 Supply and installation of overhead braced (OHB) mounted, Mora 
series, standard privacy compartments, Recessed/Alcove layout 
with standard stainless steel hardware & anti-vandal fasteners 
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Roof 

1.1.15 Supply and installation of Z-purlins, I beams, fascia and galvanized 
hurricane straps 

1.1.16 Supply and installation of soffit sheets and fascia cover. 

1.1.17 Supply and installation of 26 guage pre-painted metal roofing 
sheets with 2pvf coating. 

1.1.18 Supply and installation of aluminium K-style guttering. 
 
Windows and Doors 

1.1.19 Supply and installation of Astralite 6100 series windows with 
10mm bronze tinted laminated glazing.  

1.1.20 Supply and installation of single 36”x80”x 1.8” thick pitch pine 
door with aluminium door frame and heavy duty hinges. 

1.1.21 Prime and add two (2) coats of Sissons aqua gloss white paint to 
doors. 

1.1.22 Supply and installation of all deadbolts, locksets, handles, door 
closures and signage. 

1.1.23 Supply and installation of BS952 silvery quality plate glass 
mirrors, drilled at four (4) corners, fixing with mirror screws. 

1.1.24 Supply and installation of 4’x4’x ⅜” thick tinted tempered glass 
 
Plumbing  

1.1.25 Supply and installation of supply, waste and sewage lines in 
concrete or block work, protecting pipes in preparation for 
plumbing fixtures.  

1.1.26 Supply and installation of 6” SCH40 PVC pipe and all other fittings 
to connect to existing sewer main lines.  

1.1.27 Supply and installation of back to wall toilets. Works to include all 
necessary fittings and accessories for complete and proper 
functioning. 

1.1.28 Supply and installation of Disabled toilets. Works to include all 
necessary fittings and accessories for complete and proper 
functioning. 

1.1.29 Supply and installation of urinals. Works to include all necessary 
fittings and accessories for complete and proper functioning. 
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1.1.30 Supply and installation of washbasins. Works to include all 
necessary fittings and accessories for complete and proper 
functioning. 

1.1.31 Supply and installation of grab bars. Works to include all 
necessary fittings and accessories for complete and proper 
functioning. 

1.1.32 Supply and installation of granite counter tops for wash basin with 
cupboards below using cedar board. Works to include all hinges, 
handles, screws, paint/vanish to make work complete. 

Electrical  

1.1.33 Supply and installation of all electrical fixtures and fittings 
required comprising of lighting outlets, plugs, switches, junction 
boxes and electrical panel, meter box, grounding and the like. 
Works to include laying all required trunking and pipes in ground 
floor slab, concrete or block work, pulling wires through trunking 
or pipe work laying cables, builder's work, earthworks and the 
like. 

Finishes 

1.1.34 Supply and installation of 1.6” thick mortar finish to beds on 
concrete base for inflexible tile finish. 

1.1.35 Supply and installation of ½” plasticised cement and sand (1:3) to 
external walls on blockwork or concrete base; works to include 
arises and edges. 

1.1.36 Supply and installation of ceramic and porcelain tiles with 
waterproof adhesive grouting joints and flush pointing with 
unsanded colour matched grout. 

1.1.37 Supply, preparation and application of one coat of emulsion 
primer and two coats of antifungal interior quality emulsion paint 
to cement rendered block work, internally. 

1.1.38 Supply and installation of 2’x2’ white ceiling tiles on metal 
framing. 

1.1.39 Supply and installation of Skyon Polycarbonate canopy (awning), 
complete with all fixtures and pre-painted aluminium framing. 

 

 

 

***End*** 
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APPENDIX III – DRAWINGS: Work Package 4: Construction of a Public Washroom Facility 

at the Milford Court Commercial Plaza 

 

 

 

 

 

 

 

 

 

 

 

 

PLEASE VISIT: http://pco.tha.gov.tt/tender-notices/ TO 

DOWNLOAD DRAWINGS. 
 

 

 

 

 

 

 

http://pco.tha.gov.tt/tender-notices/
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APPENDIX IV – Tender Submission Section 

 

 

TENDER SUBMISSION ORDER AND 

REQUIREMENTS 

 

 
THIS SECTION SHOULD BE DETACHED FROM THE REST OF THE 

TENDER DOCUMENT AND FILLED OUT BY PROVIDING THE 

NECESSARY DOCUMENTS BEHIND EACH ATTACHMENT. 

 

PLEASE TAKE YOUR TIME AND PROVIDE THE INFORMATION 

REQUIRED IN A MANNER THAT WILL MAKE IT EASY TO 

NAVIGATE AND EVALUATE. 
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COMPANY NAME: 

 

 

COMPANY ADDRESS: 

 

 

NAME OF OWNER/REPRESENTATIVE 

 

 

CONTACT NUMBER: 

 

WORK PACKAGE SELECTED: 

 

 

CONSTRUCTION OF TANK FARM AND 

PUBLIC WASHROOM FACILITY AT 

MILFORD COURT COMMERCIAL 

PLAZA 
 

No NAME OF FACILITIES ADDRESS 

 

1 

 

Milford Court Commercial Plaza 

 

Bon Accord, Tobago 

 

 
…………………………………… 

Signature        STAMP 
 

Date………………………… 
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ATTACHMENT “A” – Legal status of Tenderer 

 

 
BEHIND THIS PAGE ARE COPIES OF OUR CERTIFICATE OF 

INCORPORATION OR REGISTRATION, NOTICE OF 

DIRECTORS. 
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ATTACHMENT “B” – Tax Compliance 

 

 

 

 

 

BEHIND THIS PAGE ARE COPIES OF OUR VALID VAT, NIS 

AND BIR CLEARANCE CERTIFICATES (NOT REGISTRATION 

CERTIFICATES). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



29 

 

ATTACHMENT “C” – Proof of address 

 

 

 

BEHIND THIS PAGE ARE COPIES OF OUR UTILITY BILL AND 

NOTICE OF REGISTERED ADDRESS. 
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ATTACHMENT “D” - Proof of experience 

 

 

 

 

BEHIND THIS PAGE ARE COPIES OF TWO (2) PREVIOUS AND 

OR CURRENT SIGNED CONTRACTS/LETTERS OF AWARD IN 

WORKS OF A SIMILAR NATURE TO THAT PROPOSED IN THIS 

TENDER WITHIN THE PAST FIVE (5) YEARS OF AT LEAST 40% 

EACH FOR WORK PACKAGE 1 – BLOCK A, WORK PACKAGE 2 – 

BLOCK B AND WORK PACKAGE 3 – BLOCKS C&D AND 50% FOR 

WORK PACKAGE 4 OF THE COST PROPOSED IN THE TENDER.    

 

THE CONTRACT MUST HAVE INCLUDED THE SCOPE OF 

WORKS THAT WAS DONE AND NOT LEAVE ANY ROOM FOR 

SPECULATION AS TO THE NATURE OF THE WORKS 

UNDERTAKEN.  

 

ANY CONTRACTS SUBMITTED FROM A PRIVATE COMPANY 

MUST BE ANNEXED TO A SWORN STATUTORY 

DECLARATION IN A FORMAT AS PRESCRIBED BY APPENDIX 

V AND VI.  THE STATUTORY DECLARATION MUST BE SWORN 

BY THE CLIENT AND NOT THE TENDERER.   

 

THE DoSURPU SHALL UNDERTAKE DUE DILIGENCE TO 

DETERMINE THE VALIDITY OF SAID CONTRACTS AND 

MISREPRESENTATION BY ANY TENDERER MAY LEAD TO 

DEBARMENT FROM TENDERING THROUGHOUT THE THA. 
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ATTACHMENT “E” – Past Performance 

 

 

BEHIND THIS PAGE ARE TWO (2) LETTERS OF REFERENCE 

IN THE PRESCRIBED FORM HERETO ANNEXED AS 

APPENDIX VII.  REFERENCES MUST BE FROM PERSONNEL 

NO LOWER THAN THE RANK OF PROJECT 

MANAGER/PROJECT MANAGEMENT SPECIALIST. THE 

REFERENCES MUST COME FROM THE SAME CLIENTS AS 

THOSE FROM WHOM THE BIDDER SUPPLIED CONTRACTS 

FOR ABOVE. 
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ATTACHMENT “F” - Financial capacity 

 

 

BEHIND THIS PAGE IS A LETTER FROM A FINANCIAL 

INSTITUTION STATING THAT THE TENDERER HAS THE 

CASH FLOW AVAILABLE OF AT LEAST 40% EACH FOR WORK 

PACKAGE 1 – BLOCK A, WORK PACKAGE 2 – BLOCK B AND WORK 

PACKAGE 3 – BLOCKS C&D AND 50% FOR WORK PACKAGE 4 OF 

THE COST PROPOSED IN THIS TENDER.   

 

LETTER MUST STATE A RANGE OF FUNDS AVAILABLE (FIVE 

DIGITS, SIX DIGITS, SEVEN DIGITS ETC) AND NOT BE A 

BLANKET REFERENCE LETTER.  LETTERS WITHOUT THIS 

RANGE OF FIGURES SHALL NOT BE CONSIDERED.  

ALTERNATIVELY, A TENDERER MAY, WHERE APPROPRIATE 

AND FOR A PARTICULAR CONTRACT, RELY ON THE 

CAPACITIES OF OTHER ENTITIES, REGARDLESS OF THE 

LEGAL NATURE OF THE LINKS, WHICH IT HAS WITH THEM. 

IT MUST IN THAT CASE PROVE TO THE DOSURPU THAT IT 

WILL HAVE AT ITS DISPOSAL THE RESOURCES NECESSARY 

FOR PERFORMANCE OF THE CONTRACT, FOR EXAMPLE BY 

PRODUCING AN UNDERTAKING ON THE PART OF THOSE 

ENTITIES TO PLACE THOSE RESOURCES AT ITS DISPOSAL.  

PERSONS PROVIDING SUCH CONFIRMATION ARE DEEMED 

TO HAVE NOTICE OF THIS CLAUSE, INCLUDING 

CONSTRUCTIVE NOTICE AND MAY BE SUBJECT TO THIRD 

PARTY LIABILITY IF THE SUCCESSFUL TENDERER CANNOT 

PERFORM THE CONTRACT DUE TO FINANCIAL 

CONSTRAINTS.   
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ATTACHMENT “G” - Implementation plan 

 

 

BEHIND THIS PAGE IS A DETAILED DESCRIPTION OF THE 

PLAN OF ACTION WHICH OUTLINES THE USE OF ALL 

RESOURCES WITHIN THE QUOTED TIME TO DELIVER THE 

DESIRED PROJECT OUTPUT.  

 

THIS PLAN SHOULD BE SUFFICIENTLY DETAILED TO GUIDE 

THE PROJECT AT EVERY STAGE AND TO PROVIDE THE 

ASSURANCE THAT EVERY NECESSARY ASPECT TO DELIVER 

THE REQUIRED OUTPUT, ON TIME AND ON BUDGET HAS 

BEEN CONSIDERED.   

 

IT IS EXPECTED THAT KEY MILESTONES, DELIVERABLES 

AND OR PHASES SHALL BE IDENTIFIED.   

 

THE PLAN MUST BE LAID OUT IN SUCH A WAY TO GIVE A 

PERSON WHO IS NOT AN EXPERT IN CONSTRUCTION A 

REASONABLE IDEA OF IMPLEMENTATION AND MUST 

DEMONSTRATE HOW THE WORKS SHALL BE SCHEDULED 

TO BE COMPLETED WITHIN THE STIPULATED TIMEFRAME 

FOR EACH WORK PACKAGE. 
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ATTACHMENT “H” - Key Personnel 

 

 

 

BEHIND THIS PAGE INCLUDES: 

  

i. THE NAMES, ROLE AND RESPONSIBILITIES OF THE 

KEY PERSONNEL PROPOSED TO UNDERTAKE THE 

WORKS. THE NAMES CITED HERE MUST BE MADE 

AVAILABLE FOR THE DURATION OF THE PROJECT 

AND NO SUBSTITUTIONS SHALL BE PERMITTED 

WITHOUT THE CONSENT OF THE DOSURPU. 

ii. KEY PERSONNEL SHOULD BE SUITABLE QUALIFIED 

AND POSSESS THE RELEVANT QUALIFICATIONS AND 

EXPERIENCE TO COVER THE VARIOUS ELEMENTS 

OF THE WORKS. 

iii. A PROJECT MANAGER MUST BE IDENTIFIED WHO 

SHALL BE IN CONTROL OF THE PROJECT.  THESE 

PERSONS MUST BE MADE AVAILABLE FOR THE 

DURATION OF THE PROJECT. 

iv. ATTACH CVS OF KEY PERSONNEL.   
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ATTACHMENT “I” - Price Proposal 

 

 

 

BEHIND THIS PAGE IS OUR PRICE PROPOSALS FOR OUR 

SELECTED WORK PACKAGES. 

THE SUCCESSFUL TENDERER SHALL BE REQUIRED TO 

PROVIDE EVIDENCE OF WORKMEN’S COMPENSATION AND 

PUBLIC LIABILITY INSURANCE PRIOR TO AWARD, AND AS 

SUCH ARE TO PRICE ACCORDINGLY IN ITS BOQ. 
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ESTIMATE FOR WORK PACKAGE 1 - BLOCK A: CONSTRUCTION OF TANK FARM 

AT MILFORD COURT COMMERCIAL PLAZA 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

ITEM DESCRIPTION UNIT QTY RATE TOTAL

A Preliminaries

Demolition

B

Demolish existing tank stand 6ft x 10ft x 8ft high. 

Cart away rising from site. sum

C Clean up area behind Block A, cart away debris sum

Excavation & Site Preparation

D

Excavate trenches strip footing not exceeding 3ft 

deep cu ft 356

E Compact & levelling ground sq ft 251

Reinforcement

F 5/8" diameter to foundation lbs 592

G 5/8" diameter to decking lbs 526

H 5/8" diameter to beams lbs 237

I 1/2" diameter to blockwork lbs 606

J 3/8" diameter to beams lbs 165

Concrete Works

Reinforced in-situ concrete; Grade 30

K Strip footing and bed cu yds 6

L

Suspended floors and roof; avg 5" thk to CFD 

decking sq ft 126

Sawn Formwork

M To edge of bed 6" high ft 48

Fabric Reinforcement

N 6x6x5 guage BRC to decking sq ft 126

Page 1: Sub Total C/F
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ITEM DESCRIPTION UNIT QTY RATE TOTAL

BLOCK A Con't

Blockwork

A

8" concrete blocks, built over 1/2" reinforcement 

rods, fill with concrete sq ft 624

B Flush Point faces of blockwork sq ft 972

Finishes

C Lightweight screed 1/2" thick to decking sq ft 126

D Mastic asphalt; 1.5" thick to decking sq ft 126

1000 gallon tanks

E Supply and install 1000 gallon tanks nr 1

Plumbing Work

F

Supply and install Goulds 3/4" HP pump with 

pressure tank and all necessary accessories nr 1

G

Supply and install 3/4" sch 40 PVC pipe with all 

necessary fittings for proper functioning of plumbing 

system. ft 35

Electrical Work

H

Supply and install 4.0mm2 xlpe cable, 2.5mm2 s/s 

wire, 12x12 panel box, 100amp and 30amp double 

breaker, 1" pvc pipe, elbow, ends, sleeve and all 

other necessary fittings for proper functioning of 

electrical system for pump.  Works to be completed 

and passed by a licensed Electrician. sum

Metal Work

I

Supply and install metal gates with locks painted 

with etching primer and enamel paint.  Design and 

color of paint to be specified by DOSUPU 

representative. nr 2

Page 2: Sub Total C/F

BLOCK A

SUMMARY

Page 1: Sub Total B/F

Page 2: Sub Total B/F

Sub Total

Vat @12.5%

TOTAL
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PRICE SUBMISSION 

 

(NOTE:  THE APPENDIX HEREIN FORMS PART OF THE TENDER) 

 

 

Tender for:     WORK PACKAGE 1- BLOCK A: CONSTRUCTION OF TANK FARM AT 

THE MILFORD COURT COMMERCIAL PLAZA 

 

To:    “SECRETARY OF THE TENDERS COMMITTEE” 

   

Sir/Madam, 

 

Having examined the Tender Document issued by Division of Settlements, Urban Renewal and 

Public Utilities and having also visited the site, I do hereby, offer to execute and complete the 

whole of the said works described and referred to therein for the sums herein proposed: 

 

NAME OF FACILITY:      THE MILFORD COURT COMMERCIAL PLAZA 

 

Proposed Price 

(Words)……………………………………………………………………………………………. 

……………………………………………………………………………………………… 

..……………………………………………………………………..……………………… 

………………..……… Trinidad and Tobago Dollars.  

(TT$.....................................(Figures)) exclusive of VAT. 

 

VAT: 

(Words)…………………………………………………………………………………………….. 

……………..Trinidad and Tobago Dollars (TT$....................................(Figures)). 

 

Statement of truth  

 

I declare that to the best of my knowledge the answers submitted to these questions are correct. I 

understand that the information will be used in the selection process to assess my organisation’s 

suitability to be selected for this tender.  I also acknowledge that the DoSURPU’s authorised 

representative shall make any enquiries concerning the particulars of my submissions. 

 

I understand that the DoSURPU may reject my submission if there is a failure to answer all 

relevant questions fully or if I provide false/misleading information. I understand further that any 

discrepancies in the answers provided and the evidence demonstrated may result in automatic 

disqualification. 

 

 

Dated this……………….day of…………………………………2019 

 

…………………………………………………………….. 

Authorized Representative Signature 

 

In the capacity of ……………………………………… 

  

Duly authorized to sign Tender for and on behalf of   

 

………………………………………………………..  

 

………………………………………………………..   Stamp   
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ESTIMATE FOR WORK PACKAGE 2 - BLOCK B: CONSTRUCTION OF TANK FARM 

AT MILFORD COURT COMMERCIAL PLAZA 

 

 

      

 

 

 

 

 

 

 

 

 

 

 

    

       

 

 

ITEM DESCRIPTION UNIT QTY RATE TOTAL

A Preliminaries

Clean Up

B Clean up area behind Block B, cart away debris sum

Excavation & Site Preparation

C

Excavate trenches strip footing not exceeding 3ft 

deep cu ft 356

D Compact & levelling ground sq ft 251

Reinforcement

E 5/8" diameter to foundation lbs 592

F 5/8" diameter to decking lbs 526

G 5/8" diameter to beams lbs 237

H 1/2" diameter to blockwork lbs 606

I 3/8" diameter to beams lbs 165

Concrete Works

Reinforced in-situ concrete; Grade 30

J Strip footing and bed cu yds 6

K

Suspended floors and roof; avg 5" thk to CFD 

decking sq ft 126

Sawn Formwork

L To edge of bed 6" high ft 48

Fabric Reinforcement

N 6x6x5 guage BRC to decking sq ft 126

Page 1: Sub Total C/F
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ITEM DESCRIPTION UNIT QTY RATE TOTAL

BLOCK B Con't

Blockwork

A

8" concrete blocks, built over 1/2" reinforcement 

rods, fill with concrete sq ft 624

B Flush Point faces of blockwork sq ft 972

Finishes

C Lightweight screed 1/2" thick to decking sq ft 126

D Mastic asphalt; 1.5" thick to decking sq ft 126

1000 gallon tanks

E Supply and install 1000 gallon tanks nr 2

Plumbing Work

F

Supply and install Goulds 3/4" HP pump with 

pressure tank and all necessary accessories nr 1

G

Supply and install 3/4" sch 40 PVC pipe with all 

necessary fittings for proper functioning of plumbing 

system. ft 35

Electrical Work

H

Supply and install 4.0mm2 xlpe wire, 1" pvc pipe, 

elbow, clamps, 4.0mm2 glan, medium size 

connectors, sleeve screws, 20 amp double breaker 

(half size) and all other fittings necessary for proper 

functioning of electrical system.  Works to be 

completed and passed by a licensed Electrician. sum

Metal Work

I

Supply and install metal gates with locks painted 

with etching primer and enamel paint.  Design and 

color of paint to be specified by DOSUPU 

representative. nr 2

Page 2: Sub Total C/F

BLOCK B

SUMMARY

Page 1: Sub Total B/F

Page 2: Sub Total B/F

Sub Total

Vat @12.5%

TOTAL
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PRICE SUBMISSION 

 

(NOTE:  THE APPENDIX HEREIN FORMS PART OF THE TENDER) 

 

 

Tender for:     WORK PACKAGE 2- BLOCK B: CONSTRUCTION OF TANK FARM AT 

THE MILFORD COURT COMMERCIAL PLAZA 

 

To:    “SECRETARY OF THE TENDERS COMMITTEE” 

   

Sir/Madam, 

 

Having examined the Tender Document issued by Division of Settlements, Urban Renewal and 

Public Utilities and having also visited the site, I do hereby, offer to execute and complete the 

whole of the said works described and referred to therein for the sums herein proposed: 

 

NAME OF FACILITY:      THE MILFORD COURT COMMERCIAL PLAZA 

 

Proposed Price 

(Words)……………………………………………………………………………………………. 

……………………………………………………………………………………………… 

..……………………………………………………………………..……………………… 

………………..……… Trinidad and Tobago Dollars.  

(TT$.....................................(Figures)) exclusive of VAT. 

 

VAT: 

(Words)…………………………………………………………………………………………….. 

……………..Trinidad and Tobago Dollars (TT$....................................(Figures)). 

 

Statement of truth  

 

I declare that to the best of my knowledge the answers submitted to these questions are correct. I 

understand that the information will be used in the selection process to assess my organisation’s 

suitability to be selected for this tender.  I also acknowledge that the DoSURPU’s authorised 

representative shall make any enquiries concerning the particulars of my submissions. 

 

I understand that the DoSURPU may reject my submission if there is a failure to answer all 

relevant questions fully or if I provide false/misleading information. I understand further that any 

discrepancies in the answers provided and the evidence demonstrated may result in automatic 

disqualification. 

 

Dated this……………….day of…………………………………2019 

 

…………………………………………………………….. 

Authorized Representative Signature 

 

In the capacity of ……………………………………… 

  

Duly authorized to sign Tender for and on behalf of   

 

………………………………………………………..  

 

……………………………………………………….. 

          Stamp 
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ESTIMATE FOR WORK PACKAGE 3 - BLOCK C&D: CONSTRUCTION OF TANK 

FARM AT MILFORD COURT COMMERCIAL PLAZA 

 

 

 

 

  

  

 
 

 

 

 

 

 

 

 

ITEM DESCRIPTION UNIT QTY RATE TOTAL

A Preliminaries

BLOCK C

Demolition & Cleaning

B

Demolish existing tank stand 15' x 8ft x 8 ft high.  

Cart away rising from site. sum

C Clean up area behind Block C-D, cart away debris sum

Extension of Tank Stand behind Block D

Excavation & Site Preparation

D

Excavate trenches strip footing not exceeding 3ft 

deep cu ft 607

E Compact & levelling ground sq ft 466

Reinforcement

F 5/8" diameter to foundation lbs 807

G 5/8" diameter to decking lbs 1052

H 5/8" diameter to beams lbs 403

I 1/2" diameter to blockwork lbs 394

J 3/8" diameter to beams lbs 269

Concrete Works

Reinforced in-situ concrete; Grade 30

K Strip footing and bed cu yds 10

L

Suspended floors and roof; avg 5" thk to CFD 

decking sq ft 240

Sawn Formwork

M To edge of bed 6" high ft 80

Fabric Reinforcement

N 6x6x5 guage BRC to decking sq ft 240

Page 1: Sub Total C/F
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ITEM DESCRIPTION UNIT QTY RATE TOTAL

BLOCK D Ext. Con't

Blockwork

A

8" concrete blocks, built over 1/2" reinforcement 

rods, fill with concrete sq ft 486

B Flush Point faces of blockwork sq ft 558

Finishes

C Lightweight screed 1/2" thick to decking sq ft 252

D Mastic asphalt; 1.5" thick to decking sq ft 252

BLOCK D

1000 gallon tanks

E Supply and install 1000 gallon tanks nr 5

Plumbing Work

F

Supply and install Goulds 2" HP pump with pressure 

tank and all necessary accessories for complete 

functioning of system nr 2

G

Supply and install 3/4" and 1" sch 40 PVC pipe for 

connection from Block D to Block C with all 

necessary fittings for proper functioning of plumbing 

system. ft 137

Metal Work

H

Supply and install metal gates with locks painted 

with etching primer and enamel paint.  Design and 

color of paint to be specified by DOSUPU 

representative. nr 3

Page 2: Sub Total C/F

BLOCK C & D 

SUMMARY

Page 1: Sub Total B/F

Page 2: Sub Total B/F

Electrical work (attached)

Sub Total

Vat @12.5% 0.13

TOTAL
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ELECTRICAL ESTIMATE FOR WORK PACKAGE 3 - BLOCK C&D: 

CONSTRUCTION OF TANK FARM AT MILFORD COURT COMMERCIAL PLAZA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ITEM DESCRIPTION UNIT QTY RATE TOTAL

A Preliminaries

B

Excavate trench to receive 35mm2 

armoured cable and 1" pipe ft 137

C

Supply and install metal pole and 

16x16 panel box with breakers, xlpe 

wire, 1" ends, I.D. tapes, glands, 

clamps etc. sum

D

Install armoured cable and 1' PVC 

pipe from Block D to Block C.  Sand 

pipe, cover trench and make good 

disturbed area ft 137

Sub Total

Vat @ 12.5%

Total
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PRICE SUBMISSION 

 

(NOTE:  THE APPENDIX HEREIN FORMS PART OF THE TENDER) 

 

 

Tender for:     WORK PACKAGE 3- BLOCK C&D: CONSTRUCTION OF TANK FARM 

AT THE MILFORD COURT COMMERCIAL PLAZA 

 

To:    “SECRETARY OF THE TENDERS COMMITTEE” 

   

Sir/Madam, 

 

Having examined the Tender Document issued by Division of Settlements, Urban Renewal and 

Public Utilities and having also visited the site, I do hereby, offer to execute and complete the 

whole of the said works described and referred to therein for the sums herein proposed: 

 

NAME OF FACILITY:      THE MILFORD COURT COMMERCIAL PLAZA 

 

Proposed Price 

(Words)……………………………………………………………………………………………. 

……………………………………………………………………………………………… 

..……………………………………………………………………..……………………… 

………………..……… Trinidad and Tobago Dollars.  

(TT$.....................................(Figures)) exclusive of VAT. 

 

VAT: 

(Words)…………………………………………………………………………………………… 

……………..Trinidad and Tobago Dollars (TT$....................................(Figures)). 

 

Statement of truth  

 

I declare that to the best of my knowledge the answers submitted to these questions are correct. I 

understand that the information will be used in the selection process to assess my organisation’s 

suitability to be selected for this tender.  I also acknowledge that the DoSURPU’s authorised 

representative shall make any enquiries concerning the particulars of my submissions. 

 

I understand that the DoSURPU may reject my submission if there is a failure to answer all 

relevant questions fully or if I provide false/misleading information. I understand further that any 

discrepancies in the answers provided and the evidence demonstrated may result in automatic 

disqualification. 

 

Dated this……………….day of…………………………………2019 

 

…………………………………………………………….. 

Authorized Representative Signature 

 

In the capacity of ……………………………………… 

  

Duly authorized to sign Tender for and on behalf of   

 

………………………………………………………..  

 

……………………………………………………….. 

          Stamp 
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SUBSTRUCTURE 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM FACILITY 

AT THE MILFORD COURT COMMERCIAL PLAZA 

 

 
 

 

 

 

 

 

 

 

DESCRIPTION OF WORK

UNIT QTY RATE TOTAL

FOUNDATION

Excavating surfaces to reduce level

A over 12" deep ft2 622

Excavting trenches for foundation

B not exceeding 2ft deep from reduced level ft3 541

Excavated material

C backfill around foundation and compact ft3 419

Bottoms of excavation

D levelling; compacting to receive concrete ft2 894

E levelling; compacting to receive hardcore ft2 622

Imported granular fill

F Filling to make up levels under floor slab ft3 318

Imported sand

G

Blinding beds; laid on hardcore bed, spread, level 

and compact ft2 622

Concrete Work

Reinforced in-situ concrete Grade 30

H To ground beams yds 18

I To beds 5" thick yds 2

Reinforcement Bars

J 1/2" diameter to ground beams and beds lbs 2684

Fabric Reinforcement

K 3"x3"x5 BRC ft2 622

ITEM 

NO.

TRINIDAD & TOBAGO 

CURRENCY ($TT)
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Foundation Continue

Sawn Formwork

A To edge of bed not exceeding 5" wide ft2 79

Concrete work sundries

B 500 guage polythene sheet; 12" side and end lap;

horizontal on surfaces of sand blinding ft2 622

TOTAL TO BUILDING WORKS SUMMARY
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SUPERSTRUCTURE 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM FACILITY AT 

THE MILFORD COURT COMMERCIAL PLAZA 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DESCRIPTION OF WORK

UNIT QTY RATE TOTAL

SUPERSTRUCTURE

Concrete Work

Reinforced in-situ concrete; 20mm aggregate size

vibrated

Lintols

A sectional area not exceeding 0.4sq ft ft 16

Ringbeams

B sectional area not exceeding 0.4 sq ft ft 126

Reinforcement Bars

C 1/2" diameter to lintols, ringbeams, walls lbs 348

D 3/8" diameter to lintols, ringbeams, walls lbs 244

E 1/4" diameter to blockwork lbs 111

Dressed Formwork

Sides and soffit of lintols, ringbeams, stiffners 

F not exceeding 16" wide sq ft 204

Blockwork

Concrete blocks; 16"x8" bedding and jointing in 

plasticised cement mortar 1:3

G

4" thick built over reinforcement rods for 

rendering on both sides sq ft 655

H

6" thick built over reinforcement rods for 

rendering on both sides sq ft 1076

ITEM 

NO.

TRINIDAD & TOBAGO 

CURRENCY ($TT)
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ROOF 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM 

FACILITY AT THE MILFORD COURT COMMERCIAL PLAZA 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DESCRIPTION OF WORK

UNIT QTY RATE TOTAL

1 ROOF WORKS

Roofing; 26 Prepainted metal sheets; available 

at  Lifetime Roofing or any other notable supplier. 

Work at 12ft above ground level

Include for all necessary accessories

A 26 guage prepainted metal roofing sheets with 2pvf ft2 700

coating

(Colour to be specified by the PEU REP)

B Soffit sheets ceiling to eaves sq ft 208

C Fascia cover ft 106

Carpentry and Joinery

D 2"x 6" z purlin ft 225

E 3"x 5" I beam ft 84

F 2" x 8" fascia ft 106

G Galvanized Hurricane straps nr 9

H Aluminium k-style Guttering Provisional item

 ROOFING

TOTAL TO BUILDING WORKS 

SUMMARY

ITEM 

NO.

TRINIDAD & TOBAGO 

CURRENCY ($TT)
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WINDOWS & DOORS 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM 

FACILITY AT THE MILFORD COURT COMMERCIAL PLAZA 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DESCRIPTION OF WORK

UNIT QTY RATE TOTAL

1 WINDOWS & DOORS

Windows

Astralite windows; 6100 series; ABEL Enterprises or equal and 

approved; 10mm bronze tinted laminated glazing; standard 

hardware

Casement windows for openings as follows:

A 48" x 12" top hung casement nr 4

Doors

B nr 5

Ironmongery; PC Sum for supply taken elsewhere

Fix to wood or metal backgrounds

C deadbolts nr 5

D mortice lockset with lever handles nr 5

E door closures; surface mounted nr 5

F sex symbols with disabled logo nr 2

GLAZING

Mirrors; drilled four times fixing with mirror screws to 

backgrounds requiring plugging

G 60" x 24" x 1/4" thick nr 2

H 36" x 24" x 1/4" thick nr 2

Fixed Glass 4' x 4'

I 3/8" thick tempered glass tinted nr 1

TOTAL TO BUILDING WORKS SUMMARY

Mirrors; drilled four times fixing with mirror 

ITEM 

NO.

TRINIDAD & TOBAGO 

CURRENCY ($TT)

Single door; each leaf of size 36" x 80"x 1.8" thick pitch pine 

door; aluminium door frame for 6" thick wall and including 

6nr heavy duty hinges.  Prime and add 2 coats of sissons 

aqua gloss white paint to doors.

Glass; BS 952; Plate glass; silvering quality
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PLUMBING SERVICES 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM 

FACILITY AT THE MILFORD COURT COMMERCIAL PLAZA 
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SERVICES - PLUMBING con't

UNIT RATE QTY TOTAL

Cl-Z6000AV-HET

A Zurn aqua vantage exposed WC flush valve, 1.28 GPF nr 2

Urinals 

B Zurn universal top spud urinal, 0.125 to 1.0 GPF, white nr 2

C Zurn exposed urinal flush valve 0.125, GPF nr 2

Washbasins

AS-S2685

Contour Marlow 21 55CM U-C washbasin with O/F

D nr 4

AS-S0673AA

Sandringham 21 self closing pillar tap single 

E (supplied with 1 hot & 1 cold indice) nr 4

AS-S8722AA

F Slotted 1.1/4 strainer waste nr 4

Grab bars

BW-B6806X42

G Straight grab bar 42" conc. Mounting nr 2

BW-B6806X36

H Straight grab bar 36" conc. Mounting nr 2

BW-B4998

I Swing up grab bar nr 2

Supply and install granite counter tops for wash basin

with cupboards below using cedar board (design to be

confirmed).  Complete with hinges, handles, 

J screws etc. paint/vanish upon completion

prov 

sum

Allow for tie-in to existing sewer system using 6" sch

40 PVC pipe and all other fittings from facility to main

line. Further directives will be given from the PEU 

K about this process. (Provisional sum) sum

TOTAL TO BUILDING WORKS SUMMARY

complete with fixing clips
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ELECTRICAL SERVICES 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM 

FACILITY AT THE MILFORD COURT COMMERCIAL PLAZA 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DESCRIPTION OF WORK

UNIT QTY RATE TOTAL

1 SERVICES - ELECTRICAL

Electrical fixtures and fittings installed as per drawing

and specification comprising all required lighting outlets,

plugs, switches, junction boxes and electrical panel, meter 

box, grounding and the like, with and including laying all 

required trunking and pipes in ground floor slab, concrete 

or block work, pulling wires through trunking or pipe work

laying cables, builder's work, earthworks and the like.

First fix, comprising laying all pipe work or trunking in 

concrete, block work or trench, protecting and leaving 

A ready to take wires, cables and the like item

Second fix, comprising pulling all cables and wires into 

and through trunking and pipe work, installing all fuses

B and the like and leaving ready to take electrical fixture item

Third fix, comprising installing all lights, plugs, switches, 

outlets, meter box, electrical panels, grounding and all 

C other facings and the like item

Test and commision the foregoing electrical system

and include obtaining the necessary completion certifcates

paying fees as required by the Gov't Electrical inspectorate,

D adjusting, commissioning and demonstration as necessary item

TOTAL TO BUILDING WORKS SUMMARY

ITEM 

NO.

TRINIDAD & TOBAGO 

CURRENCY ($TT)
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FINISHES 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM FACILITY AT THE 

MILFORD COURT COMMERCIAL PLAZA 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

DESCRIPTION OF WORK

UNIT QTY RATE TOTAL

1 FINISHES

FLOOR FINISHES

BEDS AND BACKINGS

Mortar, cement and sand (1:3)

1.6" thick (average) work to beds on concrete base

A over 12" wide; for inflexible tile finish sq ft 613

WALL FINISHES

RENDER WORK

Plasticised cement and sand (1:3); wood floated; externally

1/2" work to walls on blockwork or concrete base, to include

arrises and edges

B To block walls sq ft 3462

INFLEXIBLE TILES

Ceramic tiles to BS 6431; glazed  3.2mm wide joints;

fixed with water proof ashesive grouting joints and flush

pointing  with unsanded colour matched grout; internally

C 8" x 16" x 3/8" thick wall tiles on cement and sand base sq ft 545

(allow a prime cost sum of $25 per tile)

Porcelain tiles to BS 6431; glazed  3.2mm wide joints;

fixed with water proof ashesive grouting joints and flush

pointing  with unsanded colour matched grout; internally

D 12" x12" x 3/8" thick floor tiles on cement and sand base sq ft 613

(allow a prime cost sum of $35 per tile)

Prepare and apply one coat emulsion primer and two coats

anti fungus interior quality emulsion paint

Cement rendered block work or concrete surfaces

E over 12" girth sq ft 3462

C/F 

ITEM 

NO.

TRINIDAD & TOBAGO 

CURRENCY ($TT)
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FINISHES CON'T

SUSPENDED PLAIN SHEET LINING WITH SUPPORTING

METAL WORK

Supply and install 2x2 white ceiling tiles on metal framing.

A Over 24" girth lined on one face and fixed horizontally sq ft 613

AWNING FINISH

Available at Doxa Enterprises (Caribbean) Limited or other 

approved supplier

Supply and install Skyon Polycarbonate canopy

complete with all fixtures & pre-painted aluminium

B framing. sq ft 50

Finishes b/f

TOTAL TO BUILDING WORKS SUMMARY
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SUMMARY 

ESTIMATE FOR WORK PACKAGE 4: CONSTRUCTION OF PUBLIC 

WASHROOM FACILITY AT THE MILFORD COURT COMMERCIAL PLAZA 
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PRICE SUBMISSION 

 

(NOTE:  THE APPENDIX HEREIN FORMS PART OF THE TENDER) 

 

 

Tender for: WORK PACKAGE 4: CONSTRUCTION OF PUBLIC WASHROOM 

FACILITY AT THE MILFORD COURT COMMERCIAL PLAZA 

 

To:    “SECRETARY OF THE TENDERS COMMITTEE” 

   

Sir/Madam, 

 

Having examined the Tender Document issued by Division of Settlements, Urban Renewal and 

Public Utilities and having also visited the site, I do hereby, offer to execute and complete the 

whole of the said works described and referred to therein for the sums herein proposed: 

 

NAME OF FACILITY:      THE MILFORD COURT COMMERCIAL PLAZA 

 

Proposed Price 

(Words)…………………………………………………………………………………………… 

…………………………………………………………………………………………… 

..……………………………………………………………………..……………………… 

………………..……… Trinidad and Tobago Dollars.  

(TT$.....................................(Figures)) exclusive of VAT. 

 

VAT: 

(Words)…………………………………………………………………………………………… 

……………..Trinidad and Tobago Dollars (TT$....................................(Figures)). 

 

Statement of truth  

 

I declare that to the best of my knowledge the answers submitted to these questions are correct. I 

understand that the information will be used in the selection process to assess my organisation’s 

suitability to be selected for this tender.  I also acknowledge that the DoSURPU’s authorised 

representative shall make any enquiries concerning the particulars of my submissions. 

 

I understand that the DoSURPU may reject my submission if there is a failure to answer all 

relevant questions fully or if I provide false/misleading information. I understand further that any 

discrepancies in the answers provided and the evidence demonstrated may result in automatic 

disqualification. 

 

Dated this……………….day of…………………………………2019 

 

…………………………………………………………….. 

Authorized Representative Signature 

 

In the capacity of ……………………………………… 

  

Duly authorized to sign Tender for and on behalf of   

 

………………………………………………………..  

 

……………………………………………………….. 

          Stamp
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ATTACHMENT “J” – Bid Completion Checklist 

 

 

 

CONSTRUCTION OF TANK FARM AND 

PUBLIC WASHROOM FACILITY AT 

MILFORD COURT COMMERCIAL 

PLAZA 
 

CHECKLIST 
NO DESCRIPTION REMARK 

Yes/No? 

 APPENDIX IV is filled  

1 I provided/completed Attachment “A”  

2 I provided/completed Attachment “B”  

3 I provided/completed Attachment “C”  

4 I provided/completed Attachment “D”  

5 I provided/completed Attachment “E”  

6 I provided/completed Attachment “F”  

7 I provided/completed Attachment “G”  

8 I provided/completed Attachment “H”  

9 I provided/completed Attachment “I”  

10 I provided/completed Attachment “J”  

 

 

……………………………………………… 

Name of Owner/Representative 

 

 

…………………………………………………….. 

Signature 

 

 

 

                                                              STAMP 

 



60 

 

APPENDIX V – Statutory Declaration (Company) 

 

REPUBLIC OF TRINIDAD AND TOBAGO 

 

 

IN THE MATTER OF THE STATUTORY DECLARATIONS ACT CHAPTER 7:04 

                                                             

I,           , Director  
(Name of director)

 

and authorized 
   
representative of          

                                                                                                                      

(Name of company)
 

             

a company duly incorporated and continued under the Companies Act 1995, with its registered  

 

office situate at            
                                                                                                                 (Address of company) 

             

 

             

 

the Island of Tobago/Trinidad in the Republic of Trinidad and Tobago, make oath and say as 

follows:- 

 

1. I am the authorized representative of       
(Name of Company)

 

                                                                                                                              

              and 

duly authorized to give this declaration on its behalf. 

 

2. The facts hereto deposed are true and correct and within my personal knowledge 

and belief save where otherwise stated to be based on information, in which case I 

verily believe same to be true and the source reliable. 

 

3. I hereby certify that any signed contracts/letters of award of purchase orders that 

has been submitted from me is a true representation of works the Tenderer have 

undertaken and that the Tenderer was not terminated for any reason related to and 
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or ancillary to material non – performance.  A true copy of the contract(s) is now 

produced and shown to me and marked “A”. 

 

4. I have had my Attorney-at-Law explained to me and I fully understand the 

consequences, ramifications and implications of the aforesaid declaration.  

 

5. I have deposed this declaration of my own free will, voluntarily and as a free and 

independent person without any threats, intimidation, promises and or inducement 

from anyone and after receiving legal advice and I hereby declare that I am 

mentally sound and in full control of my mental capacity, mind and body. 

 

6. I, make this declaration conscientiously believing the same to be true and 

according to the Statutory Declarations Act, and I am aware that if there is any 

statement in this declaration which is false in fact, which I know or believe to be 

false or do not believe to be true, I am liable to fine and imprisonment 

 

Declared at                                          )     

this         day                           ) 

of                              201….  ) 

Before me, 

 

COMMISSIONER OF AFFIDAVITS 
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APPENDIX VI – Statutory Declaration (Individual) 

 

REPUBLIC OF TRINIDAD AND TOBAGO 

 

 

IN THE MATTER OF THE STATUTORY DECLARATIONS ACT CHAPTER 7:04 

                                                             

I,            
                                                                                        

(Name of person)                                                                                         
 

           _____  of  

 
                                                                           (Occupation)                                                                                               

             
                                                                                                                 (Address of person) 

             

 

             

 

the Island of Tobago/Trinidad in the Republic of Trinidad and Tobago, make oath and say as 

follows:- 

 

 

1. The facts hereto deposed are true and correct and within my personal knowledge 

and belief save where otherwise stated to be based on information, in which case I 

verily believe same to be true and the source reliable. 

 

2. I hereby certify that any signed contracts/letters of award of purchase orders that 

has been submitted from me is a true representation of works undertaken for me 

and further that the Tenderer was not terminated for any reason related to and or 

ancillary to material non – performance.  There is now produced and shown to me 

a true copy of the contract(s) hereto annexed and marked “A”. 

 

3. I have had my Attorney-at-Law explained to me and I fully understand the 

consequences, ramifications and implications of the aforesaid declaration.  
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4. I have deposed this declaration of my own free will, voluntarily and as a free and 

independent person without any threats, intimidation, promises and or inducement 

from anyone and after receiving legal advice and I hereby declare that I am 

mentally sound and in full control of my mental capacity, mind and body. 

 

5. I, make this declaration conscientiously believing the same to be true and 

according to the Statutory Declarations Act, and I am aware that if there is any 

statement in this declaration which is false in fact, which I know or believe to be 

false or do not believe to be true, I am liable to fine and imprisonment 

 

 

Declared at                                          )     

this         day                           ) 

of                              201…  ) 

Before me, 

 

COMMISSIONER OF AFFIDAVITS 
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APPENDIX VII - Reference Report 

Reference Report 
Name of Entity: 
 
 
Address:  
 

Contact Person:  
 
Email:  
 
Phone: 

Scope of Works:  
 

Name of Vendor: 
 

Address:  
 

Estimated Start date: Actual Start date: Est contract sum:  

Estimated End date:  Actual End date: Act contract Sum: 
 

KEY – E: Excellent  S: Satisfactory U: Unsatisfactory       N: N/A I: Insufficient info to rate 

Description Performance 
Rating 

Comments (attach as 
necessary) 

 E S U N I  
 

Work performed in compliance with contract terms and specs       
Materials, supplies and equipment provided as required       

Staff availability       

Timeliness of work       

Staff professionalism       

Customer Service       

Quality of Work       

Communication and Accessibility       

Prompt and effective correction of situations       

Proper documentation and records       

Would you recommend using this Firm again  Yes         No [Explain] 
 

OVERALL PERFORMANCE -       Excellent          Satisfactory           Unsatisfactory 

 

Dated this …… day of ………………………………. 2019 

 

…………………………………………………..               ………………………………………………….. 
NAME (PRINT)         NAME (Signature) 
Authorized representative of Client  Seal           Authorized representative of Client  
 
 
 
VENDOR REPLY – Vendors are provided with the opportunity to reply to this performance appraisal 

undertaken. Please attach reply if any.   

Response:____________________________________________________________________________ 
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__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 
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__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 
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__________________________________________________________________________________ 
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__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 


